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TO: l'acul ty Asaerobly 

FROM; Nick Melnick 

Dua to technical difficultie~, the Faculty 

Assembly Meeting scheduled for tomorrow 1.27 Jan) 

will he held at 2:05 p.m., 10 February in Room 



, .. 

. "' 

m: Faculty 

,l;"lt(/•l: . Drv Ni.ck Melnlck 

D'.TE: January 3"4,> 1972 

" SuBJECT.: ·FAOUL'l'Y AS:3EM .. iLY HEE'fr'.G 
'!'Itfil : 12 : 0.5 
PLACE: ROOM 19 
DATE: T_hu1:•sday, January 27 

Agenda ,. 

l. Call to orderr 

2o Mirtutes as distriouted 

3" Report of flower fund 

4 o ta.oulty Handbook 

• 

• 
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Secretary's Report from 

Faculty Assembly 

10 February 1972 

The February meeting of the Faculty Assembly was called to 
~ order at 12: 05 by Chairman Nick Melnick. 

A quorum being present, the chai:rman called for the Secretary's 
report to be accepted as distributed. 'l'he motion was made by Ralph 
Peterson; second&d by Jim !!cKinney and passed by voice vote. 

It was reported that there is $64 in the treasury and $28.12 
in the Flower Fund. (A plant was sent to Dixie Smith.) 

'fhe Chairman turned the meeting over to Thad Lindsey, chairman 
of the Handbook Co1mni t tee. 

Mr. Lindsey presented the background of the preparation of the 
handbook and thanked both the former committee and the present 
committee. 

The following items were brought up for discussion~ 

Q: Kumar: On page 5 -5th line - change "Planning" to t'A.ffairs" 

Q: Henry, Enid: May we assume that the years with Northern 
Community College count as service with NKSC? 

A~ Pres. Steely: The committee of Cepartment Chairmen have been 
discussing this and the answer will probably be "yes." 

Q: Kumar: Salary scale and table organization are missing. 

A: Lindsey: They are at present being worked on and will be in the 
minutes of the Academic Council. 

Dr. Steely: The Academic side of this orqanization chart ·.s 
pretty well set, but the place~ent of certain-staff position~ 
needed when all the new campus, ie building anc. gro\l!ldS superintenden 
have not been decided upon. 

Dr. Steely also praised the Handbook Committee, n --.: lng that 
they "were. slaves to the accrediting association" who demanded that. 
certain things be in the handbook. 

The Chairman asked for repo:r:ts from the standing committees 
Academic Affairs. Ray Haggr:::ier, Chairman: 
There will be a meeting of the committee at 12;05, Tuesday, 

February 15, in II-1. The committee is working ;.,on a student 
evaluation this semester. 

Student Affairs~ Jim Niewahner - no report . 
Dr. Steely then took the floor to discuss the status of the 

college and the budget. He complimented the Northern Kentucky 
legislators who have been very loyal to the college. 

The money in the budget, ·he explained, will be used in the 
following manner: 

2.8 million for debt service 
300 thousand for more land 
4 million for operatinn exoenses ext year 
5 million for operating ex~enges the following year. 

Tis is less then Q hu drerl n~r student (the smallest in the 
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in t11e Flower Fund. (l\ plant was sent to Dixie Smith.) 
The Chairman turned-the meeting over to Thad Lindsey, chairman 

of the Handbook Committee. 
Mr. Lindsey presented the background of the preparation of the 

handbook and thanked both the former committee and the present 
committee. 

The following items were brought up for discussion~ 

Q: Ku.mar: On page 5 -5th line - change "Planning'' to 11 Affairs" 

Q: Henry, Enid: May we assume that the years with Northern 
Community College count as service with NKSC? 

,·,. A: Pres. Steely: The committee of Cepartment Chairmen have been 
, " discussing this and the answer will probably be "yes. 0 

Q: Kumar: Salary scale and table organization are missing. 

A: Lindsey: They are at present being worked on and will be in the 
minutes of the Academic Council. 

Dr. Steely: The Academic side of this organization chart is 
. pretty well seti but the placenent of certain staff positions 

needed when all the new campus, ie building and grounds superintenden 
have not been decided upon. 

Dr. Steely also praised the Handbook Committee, n --.: .i.ng that 
they "were . slaves to the accrediting association" who demanded that 
certain things be in the handbook. 

The Chairman asked for reports from the standing committees 
Academic Affairs: Ray 'v7aggc.ner, Chairman: 
There will be a meeting of the conunittee at 12:05, Tuesday, 

February 15, in H-1 . '£he committee is working ;.on a student 
evaluation this semester. 

Student Affairs~ Jim Niewahner - no reoort. 
Dr. Steely then took the floor to discuss the status of the 

college and the budget. He complimented the Northern I<entucky 
legislators who have been very loyal to the college. 

The money in the budget, he explained, will be used in the 
following manner: 

2 . 8 million for debt service 
300 thousand for more land 
4 million for operating expenses next year 
5 million for operating expenses the following year. 

This isles$ than 9 hundred per student (the smallest in the 
state), but without dormitories and the necessity to be in the food 
business "we will manage. 11 

· Dr. Steely also pointed out that Senate Bill 54 concerning the 
Council on Higher Education has an ammendment that provides that 
nothing can affect the Law School merger. 

SB. 99 sponsored by Gibson Dovming has been buried in committe1 

In answer to a question concernin0 moving to the new campus, 
Dr. Steely stated that not much in the way of furniture will be 
moved. The transporting of personal possessions will be worked out 
and the faculty: •will be notified. 

The estimated student head count (now 3000) for fall of 1972 is 
4000 to 4500 which may be conservative and 5500 the following .. year. 
Ile po inted out that we have 1800 freshmen thiG year whiJe Morehead 
and '11urray each had 1900. 



-~· . ,, 

He also noted that a raise of $30 per semester per student 
in tuition may pass the legis~.ature. This would bring the tuition 
to $180 per semester at NKSC and the regionals and higher at U.K. 
Out-of-state tuition will also be proportionally higher. 

The president also pointed out that there will be additional 
meetings :: ·...ri th the architect to convey faculty ideas. 

The projection for buildings is as follows: ' ... 
· ·•i: First building completed and occupied for the fall semester 

of 1972. 

Second building completed and occuP,ied for the fall semester 
of 1972. 

Third building - contracts to be let in May of 1972 with 
completion date in the fall of 1973. 

Preliminary plans for the library may be started when the 
legislature is over in Harch. 

A rine Arts Building and Auditoriur.,, will be the next Academic 
Buildings after the library. 

Dr. Steely pointed out that the Law School will move into the 
Covington building and that by Kentucky law, all Associate Degree 
progr;:uns (ie Nursing) must remain here. 

Some science classes will ,"'.l.lso be on the Covington Campus. 

Summer . school classes will also be on the Covington Campus. 

He stated that there will be double the amount of parking 
spa.ces on the new campus and all efforts are being made to have 
the parking lot for the third building put in before the building 
is started. 

A motion for adjournment, made by Jim Niewahner was seconded 
b.y George Manning, passed by a voice vote. 

The meeting was adjourned until 12:05, Thursday, 17 February, 
in noom 19. 

Respectfully submitted, 

()' C'· qt d. 17 
~ ~).AJ\ ,.;;J _,__i.__ '• ' '-...I.A .. (.rJ._,,.__-,,.) I 

Lois Sutherland 
Secretary 
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To: 'I'he Faculty 

Fromt Thad P, lirrlsey 
Chairman 

N&iO 

Faculty A.f.fairs Conmittee 

Date: Febru.ary 8, 1972 

Attached is your copy of the first Northern Kentucky State 

College facul.ty !IANDBOOK. The meeting of the Faculty Assembly on 

this Thursday, February 10th, will be devoted to discussion or the 

HJ-1.lIDDO)J<. ShouJ.d you have any q,1.wstions pr:i.or to that time, please 

contact me or any of the other members of tre F acutly Affairs (!1.ommi ttee: 

Clara Richards 

Sherry Barnes 

IMry Lanatman 

Robert Losey 

Ralph Peterson 

ZeJ.d..'l Smith 

Rosema.r.r s·;;auss 

Lew Wallace 

Richard Wat'd 



NORTHERN KENTUCKY STATE COLLEGE 

FACULTY :HANDBOOK 

' ., 
I 



Outline of the Faculty Handbook 

Foreward 
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FOREWARD 

This work reprnsents the combined efforts of a committee of represcntati.ves from 

all acadcmie dPpartments and the College administration. The cornmlttee has attempted to 

write a handbook as inc1'1Si.ve and informative whi.le as succint as possible. 

'J\vo distinct circLtmstances make the writing of this Handbook more than usually 

difficult. Fir-st, the physical details described will, necessarily, change with the move to the 

new campui,:; in mid-1972. Second, the extraordinarily rapid growth of Northern Kentucky 

Statf~ College, in facuHy, students, and physical plant size, makes some of the items described 

dated bc•forc• tht~ work reaches its readers . However, in its policy statements and general 

oulJine, this Handbook should be regarded as accurate and official. 

Prcsi.dent Steely has often stated that the emphasis at Northern Kentucky Si;atP. College 

wiJl be on deV{~foping a distinguished teaching facuJty. This Handbook is an attempt to make 

excellent teaching easi.er, for it reflects the belief that the services of the CoHege cxi.st to aid 

the facuJl;y In achieving that goal. 

Reln ted information not contained in thi.s Handbook can be fo1J.nd in the Co)leg~ Cata\o_g_ue 

and the Student Handbook. ----~-
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ORGA.r-.JIZATJON" OF THE COLLEGE 

TABLE OF ORGANIZATION ----·--·-·--•-
(h1s0r t, hertl tho Tab1P. of Organi zatii.on. ) 

BOARD OF REGENTS -------

sary to it8 ium 1,fon as (he governing body of the College. It sha.U mtlke and m ·c,.'1.e s:ich rules 

and rng11la1,1ons as are required for thn government of its members and th('l r.Hi<!Pf":-l, agonl.H, 

and 1.'mplovN•::. 11J !,hf' Colfr,ge. With the advice of. the administra ti.on •1.nd fac-11! w of the Co.Uep;P, 

ii, shaH r <'C<'l Vf' and 1'xpcnd monies for the benefit of the Collf>gc>, grani: di.r~r,•n:-!s and <:or fer 

ckgrcc:s, and de1,i,rm1.ne the organizational struct1.1r.c needed for the su.n f.,i-.~fo! c:n.,.,duc-i, of 

affairs of 1h1~ CoUegc. MC'mh1:·rshi.p of thr~ Board Includes a non-voting facu. r,v repl'•JS<'nl;at.ive 

and a non-voling sf.udtmt H'presentaUve. Further details on the Board's du~.1·s ,tnd l'l'spon-

sihihtlei, ai .. con1,ained in the Kenf.uckv Ruvis<'d Statutes avaifabh" in the Hlir. 11 v, 

ADMll\JlSTHATIVE COUNCIL 

The Administrati.ve Council i.s the final body of the College to rN·omm,,nd poliey 

through Ow P1·esi<ic ... nt ,;o the Board of Regents . In formulating its N•cr,m m1..•ndn !,ions. thf' 

Council rf'cec,h <'S suggE'stioris from any source in the college communHv, ~nr:·h a::-. the Fnculty 

AssemhJy, Standi.ng and ad hor> committees, and departmental chairmen. Thr: rnemherRh•p o 

the Coun<~il is appoi.nted by the Vice President. for Academi.c Ai.fairs and approvt:d by th0 

PrrsfdcH1t. AL Lh<' present ti.me, the membership consi.sts of: 

The President of the College, as~ .9.ffj.do member of aH c0mmW,c•cR 
The Vi.1•p President. for AcadPmic Affairs, who is the Chair.man o.:· l;he CounciJ 
Th,· Vi<'e Presidf'nf; for Adminisl,rative Affai.rs 
Tlw Asso<'i.at<' Dean of the College 
The Dean of th<' Law SchooJ. 
Thr> Dean of Admissions 

(continur>d - next page) 
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Th,~ Librarian, or his specifically appointed representative 
ThP Chairmen of the various depar.tments, or their spcci.fica.Uy 

appoi.ntt,ct representatives 
The Chairman of the Facu1tv Assembly and the chairmt:Jn of th0 thref' . ~ .... .. ,-,.;a. 

strtnding commil;tees of the Assembly: Academic• .14,tJAi.ng 
Committee, Faculty Alfairs Committee, and Student Affairs Committee. 

1111':' Presidr.::nt of thP Stud,--mt Government or his specifically 
appointed reprPsentative 

Th,1 Registrar 
The Di rector of the Budgef; 
The Bu::-;i.ness Manage!' of the College 
The PubJi.c Relations Di rector 
A Rt'Pl"t•S<·mtahve from the Counseling Office. 

At Hs weddv meetings, the Council deals with the major questions of poHcy facing the 
college. On aeademi.c matters only persons holcli.ng academi.c rank wUJ. be eHgihir{ to vote. 

FACULTY ASSEMBLY 

ThP FHcuHy Assembly, with the membership open to all full-time faculty, serves as an 

org-ani.z0d voicr: in the development and i.mplementation of the academic poli.oics of the College. 

Jts c0nstUut10n C'Dlls for it to exercise the following functions: 

l. It shall make recomm.endati.ons regarding academiC' policy; 
2, If. shall serve as an. officlaJ. m~diu.m of co:mmunicati.on among th;_s 

communil.y of scholars; 
3. 11. shall have the autho:rUy to review and to make reeommondations 

of nnw anti old curri.cula and courses; 
4. lt, shall n1ak1• recommendations regarding the professi.onal, economic, 

and social welfare or th," faculty; and 
5. Jt shaJl cnd,:>avor to promot0 the aeademic, intellectual, and social 

Wt~!iai:1:l of the students. 

The Assembly has three standing committeAs, each with an electr->d representative from 

each department: Faculty Affah·s Commi.ttee, Academic Affairs Committee, and Student 

Affai.rs Co.mmit.l;ee. 

It is Uw r·t1sponsihi.H(y of the Chairman of the Assembly to disl:rihuV-: copies of the 

Constit11ti0n of 1:h(• Assembly to flJ.l incoming faculty. 
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THE FACULTY M.EMJ3ER AND THE COLLEGE 

ACADEMIC RANK AND PROMOTION 

Genora1: WhUe the College adheres to the principle that what a faculty :member 

accomplishes during _a gi.ven peri.od is ar more important than the length c,f thr• p<>rioc.l itself, 

nevertheless under the ~ual circumstances certain minimum periods and cert.arn mini.mum 

requirements in rank are expected. This guideHne is not to be construec.l as prohibiting a 

candidat«-' of EJ1.J:!Eit.:1i!J. rnerH from Parlier promotion; it simply describes whnt wi111)bt.atn in 

the usual s:itua!Jon. Recommendations for promotions of candidates in less than th~se periods 

must be for especially meritorious service. It should be noted that mew' longevity in ra.nk ;,s 

not to b0 construed as constit.ut:l.ng i.n a.nd of itself justificati.on for rrromot;on. 

1. instructor - Under the usual circumstances the minimllm timf' ·n rrtnk, indudinp; 

the current: year, for an instructor (one who hoJ.ds the master's o:r the req•1ired t0chnical degree 

or accAptod equ.i.valont credentia.ls) will be four years. 

2. Assistant Professor - Under the usual circumstances the mi.nimum timo in rank, 

including the current year, for an assistant. professor (one who holds a.n earned doctv:rate in his 

discipline or accepted equivalent credenr.tals) will be four years. 

:1. Associate Profes~or - Under the uRu.al circumstances the mi.n'i.mum time in rank, 

incl11ding the current year, for an associ.ate professor (one who ho}ds an enrnF;tJ doctorate or 

accepted equiva ent credentials) wHl be five years, 

4. P.£_9(essoi: - The highest academic rank in the College. Thi.s dGsignation is r~served 

for tbose demonstrating exeeptionaJ. skilJ. in effective teaching, crea ti.ve work, or spP-cial ::,ervice 

to the ColJ.oge. 
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SALARY SCALE 

(lnscrt here Sa.Jary Scale) 

TEACHING LOAD 

The normal fa_culfy teaching load at the College is twelve hours nr tt e nqu·valen~. In 

those insf:anc•f>s in which facuJ.ty members still teach more than twelve h()u rs, r>VPry dfort wiH 

be mad<' to rPduve thei.r load to twelve hours as quickly as possible. In ev,,rv cnse, teaching 

Joads wH.l be detnrmined by depart.mentaJ. chairmen and approved by tho Vi<"<> Prt;skl•'nt for 

Academic At:Jairs. 

TENURE 

Th,· Coll<.'ge regards the granting of tenure as a protection of Hs faculty from 

arbitrary dismissal, as a means of i.ncreasi.ng faculty confidence and stahPH.v, And as an 

encou.rngC'm<~nt in a sense of responsibility and involvement. BeforP gra.ntrng tennre the 

CoHege r<>quiTes a period of probation, du:r.ing which time it wi!l evalua Lt ... the faculty member 

aR to eornpef.l'nt'e, personnJ quaJ.ities, and the capaci.ty for continua.I. growth. Th0 IJ~ual amount 

of time lor I.he probationary perj_od is threA years. It is recogni.7,c>d I.hilt IJwr e rnay h,~ cx0eptions 

to this, Rueh as a distinguished record or service to another institution, 

On< e tenure is granted service of the faculty member shall be tf'>rmi.nnted onJv f"r 

extreme cause, except i.n the case of retirement because of age or und<~r ex1.rnnrdinary 

circumst.:tnces because of the College's demonstrable financial exigencles. 

· WbP.n a faculty member acqui.res tenure, he shall be notl.fiPd in wr·Hing of Sllci:l by 

the Presid1.•nl, of the College. 
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.. 
1'~ STANDARDS FOR NOTICE OF NONREAPPOINTMENT ANJ? FACULTY RECOURSE 

Not'cc of nonreappomf..nwnt, or of intemi.on not Lo r,~commend reappointment to the 

governing board, should be given in writ.ing in accordancP. with the following standards : 

1.. Not later than Marcl1 J. of i,h<' first academic vear of servir•f', if the 
dpporniment expires at the end of that vear, or, if none-year appoint
ment terminates during an academic year, at J0ast three months in 
ad\.::tnee oJ Hs Lf>.rmtnation. 

2. Not, ]a/,('r than <January J afler thP first year of service, ii the appoint
m,·nt expires at I.he end of that year. 

3. At l<•ast t.wolve months b(fo1e Lhe expiration of an appointment after two 
or more years in the i11s1,if.11tion. 

4. Bevond r,hese general poJicies which are designed to include most 
f'xigencies, thn foJlowing statesments are in order: 

(a) After formal notification, shouJd quesUon ari.se as to the 
reason Jor nonr0appo1ntment:, the facuJ.ty mc>mber may rPquest in writing 
a hearing bcfor0 a commute<" composPd of th0 VieP President for 
Ac::iclemic AJfai.rs, I.he 1rnmc'diate dl~partmnntaJ. :-rnpen01, and a peer 
ol th<> faculty membC'r's own choosing. Suell hearings w1.U Lake place 
within a p0ri.od of ten to fourfe~n clays from the prc·snntaf;lon of the 
pf't.1 tion . 

(b) If for reasons of fitness the facuH.v member's continu0d 
performance of his unexpirr•d contract is cha.lk:nged, the m('mher 
may request, in writing, a hear"ng with the same comrnttt.ce as 
out.lined above, alon9; with a rf'prescntat;we o( IJv) Board of Regents. 

(c) FinaJJy, the fac-uJf,y member may request in writing a 
hf'aring before t,he Board of Regents. At I.bis final h<'aring tJw 
facull.y me.mbor has t,h(• right to h•gal counsel at Ms own expense 
1.I hE> so desires. 
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ACADEMIC FREEDOM 

Thf' following Rl,atement of principles of academi.c freedom was adopti·d bv th<> American 

Association of University Proff•.ssors In J.940 . This statement and the Acad<·mit· ('om.munHy Code 

below essentially state the posit.ion of the College: 

Institutions of higher education are conducted for the common gr_,r,d and not 
to furUwr th,~ interPsts of either the indi.vi.dual teacher or th1• im, 1;1r,u1,,nn ,rn a 
wholn . The common good dPpends upon the free search for truth and ib, ft.e,-~ 
exposition. 

Academi.c freedom is essential to these purposes and appliPs to both il"a,--Mng 
and rPsu::irch. Freedom in research is fundamental t;o the ridvaneenwnt or truth. 
Acad0m1c freedom in its teaching aspect is fundamental for th<• proff·< 1;wn of th,~ 
n~hts o( the teacher i.n teaching and of the student to freedom in lt:D rmng. H 
earrios wHh it duties correlative with rights. 

Tenure is a meam; to certain ends; specificaJJy: (1) Freedom or teac .Mng 
and research and of extramural activities and (2) a sufficient dt"grAn nf N~onc,mic 
security t,0 makP the profossi.on attractive t;o men and women of abWtv. Frw•dom 
and ec,mom 'i.c s<~curity, hence, tenure, are i.ndisponRable to the s•wc,~HR ef an 
inst.Hui.ion In Ju.tfilling Us obligations to i.ts students and to soe1nty. 

(a) The teacher is entWed to full freedom i.n research and in the publication 
of the resuHs, subjPct to the adequate performance of his otlwr ncadc•m·l1.• dutieA; 
but resoarrh for pecuniary return should be based upon an und~rstanchng wEth 
thn ,, ut.hori.ties of the institution. 

(b) Th13 teacher is enii.tled to freedom in the classroom in dise11ssing Ms 
sub.1cwt, hut he should be careful not to i.ntroduce into Ms teaching con1,rc,v,.rnial 
matter whkh has no relatfon to hi.A subject. Limitations of acad(•mk h Pt'dorn 
b,~caus<:J oJ 1·0ligious or other aims of the instituti.on should be cJ.e,1dy stHted 

·,n writing aL tho tim<" of appointment. 

(c) The college or university teacher iFJ a citizen, a memb(:1· 0f a foarned 
proression, and an off1<>er of an 0ducational institution. Wh~n he spf'aks OJ'. 

writes as a cfl:i.zen, he Ahoold hr-- free from institutional cm1SorsMp or disdpHne, 
but hls spf'cial posi.l;ion in ihe community imposes speciaJ nb!igati0ns. As a man 
of learning and nn educational. officer, he should remember that Uw pubUc may 
judg,• his prof0ssion and his institution by his utterances. Henc,~ hr: sJ.r,111d at 
all times be nceurate, shouJd exf•rcise appropri.ate rPstralnt, shr,u'd :-;hc•w 1 N,pPct 
for the> opinion of others, and should makP every effort 1;0 indieat,c> !;lw 1, h,, is nr_,f 

an inH(ilut,ionaJ spokesman. 
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ACADEMIC COMMUNITY CODE 

Written by a committee of the College' s students, faculty mP-.mbf'rs, aml a reprf•sentattve 
from Uw Board 01 Rt~gcnts, the following statf's a code of conduct for the entire Co!Jege Community: 

AcadAm ic institutions exist for transmission of knowledge, the pursuit of /,ruth 1 t'1e devel
opment of students, and the gern~raJ weH-being of society. FrN" inqufrv a{ld frP-c e. ·preRsion* 
are i.ndispcnsablo to the att.ainment of these goals. MemberR of i;he acad,-mic er,mmunil;y 
RbouJd be encouraged to d1welop the eapac·ty for critical judgment. and 1.o c-nguge in a sus
tai.n1Jd and indC:"pendc~nt Hearch for truth. InsUtuti.onal procf'(lures J'or ,1cl1/A',:ing· thCSP 

purposes may vary from campus to campus, but the mini.ma I st:u,darrli:; <•I f!Cd(!Pmic harmony 
of Llwse m,~mhers outHned below are essential to any community <)f sch0lars . 

Acad<.:mi.e freC:'dorn. means the right to pursue i.deas as far aR the mind is capable and is 
essPnthd. t,o th,; exisf;encC:" of higher educati.on. Freedom to teach and frt;1:d0rn to !,~arn Hrr' 
insepar:.tbfr facets of a cadcmk frePdom. Such freedoms depend upon ,1pproprid te oppm·
tunitH'H and conditions in tho classroom, on the campus, and in thi:' ht1 µ;1.,1· c0mm11nit_v as 
wc·ll. Smee this pursuit. can.not bP exerciR<-"d in a Rtate of diRorder, nor n'pr1-...,si_r}n, 
mc .. rnberR nf t~ie academic com.mu.n'l.ly :-;haJl exercise their frcednm with 1 <•:,-;pon.slbi.Hty. 

The organi:1.ation of the academic community presupposes degrees of adm!ni~trativc 2nd 
academi.c- cornµetnnct.: wi.thin an Jnstitutton and within each disciplinl'. C1111.:~~t~u,;nts 01.· thn 
acad{\mi.c community should be free, i.ndi.vidual.ly and col.!ccti.vely, to exprC's:-; tht>ir views 
on issues or insti.tutionaJ. policy and on rnatters of general tntc.:r<~~t to tlw :w:id('lll~<! rnmmuni.ty. 
The constUucnts shou.ld luvo nlearly defined means to participn te in ~h<· (r1t' m11 u.Uon and 
application o( i.nstitutwnaJ. polky. Llkewisc, the roles and rnsponsihi.!it·,c.s .-,f c..::impuH 

orgaruzations shouJd be we11. defined by these organizations . Chang,.•s in lhn.s1• rul,js nnd 
responsP)Lli.ti,:ls should occur only through formaJ. pr.oced1Jrcs Involving ,,~pnf>entnt'l.vr~s of 
all (nterestNl parties. 

Aendcmlc community mcmberR and organi.zati.ons of memhers Rhould be free to ,-xamine 
and dil-wuss all quest;i.ons <:if interest to them, and to express opi.nions., publidy nnc1 privately. 
They shnuJ.d i,Jways he free to support causes by orderly means which dr> n,>t du.;rnpt the 
operations or the' institution. At Lhe same time, i.t should bn madi.· (Jc•r,r le., th1-; ,1cadt:>m;.c 
and Jnl'gc~r community that in their public expressions, academi.<.: C(lmrn11nity memb~rs or 
organizutinns sp0ak only for. themselves. 

Members of the academif! community shouJ.d 'be allowed to invHP. and h~ar nny person of 
thei.r own choosing, provi.dc,d that thosC" routine procedures rcquir•:d by an inf--ti tut!on hefore 
a· guest speaker ls invitC'd l;o appear on campus are observed. These pr0ccd111·cc; should be 
designod only t..o insu.re that ther<> is orderly scheduli.ng of facUities and ad,·qua te prepar
ation for th<: event and that th" occasion is conducted in a mann,~r Hppropri,ite tu an 
acadc>mic community. The institutional control of campus fac'Hf/ns shou!.d not be u:-wd as 
a deviee cif c-f.lnsorshiµ lt sl ould be made cl0ar to the academir· and Ja.rg-,--:r ~ommunity 
thDt the spon::.orship of a guest speaker doPs not necessarUy :imply approval 1Jr endorsement 
of the views expressed, e'ith(•r hy the sponsoring group or thr..: insi;U,u1,:,·1n. 

-+definP-d as: expressions, whether oral or written, which are marli~ from 
r~asonccl rational judgments without vulgarity or legal <.lt>fo rnat,,Jn. 
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ACADEMIC COMMUNITY CODE (eontinued} 

Student pub.licatfons and the studc>nt press are valuable aids in estabJi ::,h~ng- and m.'lin
taining an atmosphere of frP,e and reRponsib.le di.scussi.on and of tntcJJcctwt.'. <:xpl0t 'tt:ion 
on the campus. They are a means of pu.bHcizing events, opinions, and concerns o~ Urn 
acaclem1c community. Edito:rs and managers of student pubJ.icaUons sit<11Jld l-.! prn~,~f•ted 
from arbit.rai-y.suspension and removaJ. because of student, faculty, adm inistrative, or 
public disapproval of editorial policy or con.tent. Only for prop11r and sw t(•d c r1. us('s i,;hould 
editors and manag-e:rs be subject to removal and then by orderly .ind p11~sc;1 ihC'd pr0cNlurE's . 
Tho agency responsible for the appointroi;nt of edi.tors and manag:t'\rs shc1uJ.cl l)(; the agency 
responsible for their discipline, except as otherwise provided by law. 

A part of education is the development of self-control, of a know!t~dge or diplumacy 
or diseretion, and of good manners. The acceptance of the pri.nd.p.10 of tr1:•n ting n nother 
as onP wottld wish to be trcatPd shall be a measure of fitnPss to be a mc~mbr:r of th0 
aca<lemi.c commW1ity. The utterance or spreading of a false staU;ment, o.t st,a~<>mcn~s 
harmful to another's character or reputation also shall call into question 1)ne:' s fittwss 
to b1! a mE'mbcr of the academic community. No member of the ncad,•mic community 
shaJJ infringe upon the personal or property ri.ghts of another memh<·r of the academic 
communUy. No membe1· of tho academic community shnll infri.nge upon the personal or 
p1·operly rights of a non.member within this same jurisdiction. Furthc•r, vin!,1tfon of 
.local, staLP, federal law and colleg0 regulations shall be·i.n vi.olat;ion r,f this ~1 de. 

Any breach of this code by a member of the academic communil:y shnll bring such 
member within the jurisdiction of the proper authorities . 
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CONTRACTS 

The terms of the employment of full-time faculty members are a mnl:tt'r of writt8n 

record in thf: c,Jficn of the President. Until a faculty member has achii:>ved tt~nure l'-ra.tus, he is 

emplovod on an annual basis . Reappointments are acted upon by th1' Board of RPgt>nts in 

February. Each person who is not on tenure will be informed by AprH 1 (nne) In writing of hls 

appointment. The appointee will have until May 1 (one) to accept the cont.1·ar·I;. 

When a eon tract i.s offered, it will be accepted or rejected on Uw 1'asi s of that contract. 

Northern Kentu(:ky State Collegt'l wUJ. not be bound by a signed contracl; rontain1ng a counter 

proposal. However, this docs not prevent: the faculty member from negotiating t.h0 torms of 

his contract in a personal interview. 

Northern Kentucky State College will not accept or be bow1d bv a (X•ntract which i.s re

cei.ved nfter the deadline for acceptance. The positi.on will be decln.rl0 d r,per1 and Nort'1<:H"n 

Kentucky State College wUl seek applications without any further notiHca~inn l" ,;he faculty 

memb,~r i.nvoJvf'd. 

SUMMER SCHOOL 

Two three-credit hour classes are considered a full teaching load for the summer with 

assignments oi faculty members heing made by the Academic Vice-·Prcsid,~nt and U-w department 

chairmen. Salary fo.r teaching a full summer load will be a range o( .15 - 20% of the faculty 

member's base salary, depending on enrollment,. 

PAYROLL 

The faculty member on a ten month contract may choose to be paid in ten rJqu.aJ. montWy 

installments or twelve equal montW.y installments. Salary checks for I.he n11)mbers of the 

faculty and other staff members are distributed on the last business clay oi: the c.:a.1.Pndar month. 
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COMMITTEE ASSIGNMENTS 

In add Won to regular teaching dut,1 es, faculty members are called upon to serve on 

various academic committees and to partici.patP in or dirPct Collf~ge and student activities. 

Standing commiU.ees of the Coll0.ge inC'lude: 

_£\dvanced Standing CommW.f'e - Composed of appointed faC'ult:y memberR from 

various d<:>partment,s, this r.ommittee rPcommends policy and procedures for course 

waiver with c:redi t for students of exceptional abi.J.i.ty. 

AthJct:ic Comm_tttee - Representing a cross sccti.on of acadRmic disciplines, this 

group plans and coordinates the emerging athletic program oft.he College. The 

cornmi.ttee operates on the philosophy that the College's sports program should 

" par~llel the gen<:>ral intellectual development of the student body. 11 

Library CommHtc>P - Comprised of the Librarian and a faculty membc>r representing 

each acadPmic depart.ment, this commf.ttee serves to asslst. tho Librarian in the 

build1 ng of the li.brary collect1on, in acquainting the faculty with new equi.pment and 

of.her library acquisitions, and in channeli.ng communication bet;w0en the faculty and 

the library administra.ti.on. 

Publicatwns Board - With membership consisting of representati.ves of the adminis

tration, faculty, and student body, the Board oversees all student publications of the 

College. It has three major goals: 11 To promote fair journalism, correct style, and 

good taste in sbJdent pubHcations. 11 

Teacher Education Commit.t.ee - Composed of faculty representatives from the areas 

in which ecrl,ification is possjbfo af; Jorthern Kentucky State College. The primary 

concerns of this committ.ce ar"' to study and recommend c1.1.rriculum <>hanges whi.ch 

afft,ct teacher educatwn, admit students t,0 teacher education, and rP-late teacher 

f'dncat1nn t.o deparl;mentaJ. faculty mP:mbers . 
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RESEARCH 

The major emphasis at Northern Kentucky Staf;e College i.s on quality teaching. 

Research, however, is recognizP.d as an integral part of the academi.c profossion and the 

Collegf' encourages members of the faculty in thei.r research. Assistance wiH be provided 

to the extent that resources permit. 

FACULTY MEETINGS 

Faculty members are Pxpected to nttend reguJar faculty meetings . These faculty 

mePtings inc.I ude the general meet;ing held at t.he beginning of each semester as well as 

occasional ones caJ.led during the S<'mester. 

CO_NVENTIONS AND MEETINGS OF LEARNED SOCIETIES 

The CoJJegE> most strongly urges facuHv memberR to attend and to take ::in active role 

in conv0ntions In !:heir discipline, i.n learn0d socities, and in organizations In their various 

fields. Mon<>y is allocated to aid in one's attending mP.etings of these groups. 

To insure reimbursement, faculty members should fami.liarize f.hcmselves with the 

detailed regulations of the Commonwealth of Kentucky regarding such travel. Major stipu

lations include approval of requesl;s for travel by one's chairman (in the case of a chairman's 

f.ravPl, from the Vice President for Academic Affairs),. and the submitting of l;he request to 

th0 Business Office 14 days pl'io:r to out-of-state travel and 7 davs pri.or to departure for 

in-state trav J. 

Complete information and r.,,quest forms shouJ.d be obtained from the Business Office. 
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FACULTY MEMBER' S ABSENCE 

The CoUegc expects faculty members t:o meet their classes promptly and completely 

as schC'duJed. In the case of UJnessj C'mergencv, or other seri.ous mal,ter, thC' faculty 

membor should .notify hjs chairman immediaf.ely. In the case of an anttcipaf;ed absence, 

the facuH.v mPrnher must re<>eive pri.or approval from his chai.rman. 

THE LIBRARY 

The CoJJege regards the development of the J.i.brary as one ot' the major efrorts of 

Northern Kvn•;uek..v State College, and every faculty member is expected !:ogive his vigoror•s 

support to this development., foHowing I.he approach out.lined by his particular department. 

All books for general ci.rcuJation may be chcclrnd out on an extended Joan pr-ivilege 

by all faculty membt'rs . However, all ar<.' Pncouraged to return books as soon as use of 

them is comploted and all books are due at the end of each semester. nooks may be 

recharged at that; time if nef'ded. ThP faculty member may be expected to return books at 

any Lime which are in demand. 

The Library Commi.ttee is composed of the Ltbrarian and a representative from each 

academic department of the College. 

PUBLIC RELATIONS 

Tlw Di.rec>tor of Publi.c Relations has the responsibility of supervising and coordinati.ng 

publi c relations for the CoJ.lege. Public:' announcements must be channAled through this 

department. In the case of depa.rtnwnt or individual faculty member' s publtcizing n 

Co.lJege related event, duplication and confusion can be avoided if the Director of Public 

Relat10ns is informed. 
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THE FACULTY MEMBER AND THE STUDE T 

TEXTBOOKS 

G<mcraHy, each fa<'ulty member SP,JPcts the texts ho wishes to use i.n his courses and 

-
then nQtifies hi.s dPpartment chairmirn as to aul;hor., title, pubJ,ishe.r, and ,,ct;_t,on. 'h1 the case 

, f changing texts, to i.nsure no outstanding sf;ock exists from a previous semester 1 the chair

man will <'lear these orders with the Vice Pn=isident for AcadP.rntc Affairs . The chairman 

then sends the list to the manager of tho College boolrntore, estimati.ng the number of copies 

needed. Each in:=:tructor should submit his text requests to his chairman in su.fflcient time 

for ordet'i.ng. 

De~k eopies must be ordered in writing by the individunl fa~uHv mf~mber from p11bUshers. 

The bookstore doeR not handle this process . 

The hookstort:- sells rn'W textbookR current]y adopted and used texthooks in good 

condiUon at. a mi.nimum of 50% of list price•. Full-ti.me facuEy and staff m~mbers ~r•3 

grantt>d a courtesy discount on hooks and rnntcri.als purchased at the bookstor1;, 

OFFJCE TIOIJR8 

The College, ,-.xpeets each f;'l.cuJty mP.mber to hold a reasonahk nu ib,,.,r of ofP,:;e hours, 

not .ess l;han fivP p,:>r week, and also to be availab c for students by appoi.n!-.mP-11t. At the 

beginning of each semester, a schcdulE' of ,hese office hours shouJd br• Wed with one's 

department chairman and posted on ones office door . 

ADVISING 

1n addition to classroom f:!fforts, the College expects each facuHy m,)mbc>r to be avail

ahJe for advising studPnts. Th<' CoUegc counselors are available to handle the mo~,., difficult 

and Sf'V<'re problAms. 
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STUDENT ABSENCES 

At Nor.the1·n, thPre are no excused absences, but I.he indi.viduaJ. facult_v mPmb,w may 

use bis judgement; in the dl:'ci.sion. However, shouJd a student miss one--fourt.h "r more 

class m<"etings he cannot r~ceivc--i, by CoUege regulati.on, credit for thf\ coon;e. No faculty 

member i.s required to pr.ovi.de make-up work for a student.. 

CLASS MEETINGS AND F.JNAL EXAMlNATIONS 

FacuHv wi.Jl meet classm~ and give fi.naJ. examinations to aJJ students as sc..:hcdulP-d. 

Any dt>parture from the schedule, cithPr in ti.me or location, must; have pri0r clearanc0 

through one's chairman. Such a departure should be regarded as highly unusuaJ. 

GRADlNG SYSTEM 

Each facuHy member has the responsibiU.ty to assign and report a grade for every 

student who is enr0l10d in his class. All grades are reported to thA Regisl:r-ar' s OCfice on 

the offici.al class roll and in accordance wUh instructionR i.ssued by the Reg1st1·ar. Once• a. 

grade is rt>portPd, i.t may be chang0d only by the teacher conc<>rncd '."l.nd on.'.v in the case of 

error in reporti.ng. Grade books are avaUable in the RegiRtrar' s Office, and should be turnod 

in to the depnrtment c:-bairman if employment at the College is f;ermi.natP.d. 

FACULTY EVALUATIONS 

Th<> ColJege requires that: student evaJ.ual;ion of each faculty mP.m'Jer' R courses be made. 

Results of thes~ evaluatioris are giv<"n to the individual faculty mPmber, his chairm::i.n, and to 

the Vice President for Acad0mic Affairs. These evaluations are lntended to Rerve as a guide 

to the faculty member ln supporti.ng him i.n hi.s methods, etc. while pointing out any areas 

where change might be helpful. 

Tn nddi.tion to f:ho student evaluattons, some departments have insti.t.uted a policy of 

evaluatwn hv thP seni"r faculty of that. department. 
-•J.7-



.:rHE FACULTY MEMBEI_l1 S WELFAJ3:J.t. 

LIFE INSURA 'CE 

AU fuJJ.~l;i.me faculty and staff members recelve a $5000 Jifo insurance poHcy paid fr11· 

by the CoJ.Jpge. Opti.onal additional r-ovC'rage is ava.i. able to the employ. e who reques•,...:; i.1: on 

or before t!'le date he becomes <"ligi.b1e. Tbe maxi.mum amount; of optional coverage is tho 

equivalent of I.he annual salary rounded off to the next $1000. The ratP for this add,.tiona 

' 
covArage is $. 40 pPr $J.000. per month. Details on the plan are a.va.ila.ble in the BuRineRs 

ornce. 

DISABlLlTY INSURANCE 

The C'o.Uege provides each f::tcuJ1;y member, after one year's full- time ernpJoym(mt at 

the ColJPge, with total Disabi.lit.y Insurance. The Income Benefit bC'cnmes <>ffective aftt,1· six 

consncut.ive months of tot.al disabU.tl:v and continues during such disabiHi:y until the ~~e < f <i5. 

Th<> Busirn•ss Offi.C'e ha.s details on this coverage. 

MEDICAL I SURA.I\TCE 

BJ.np Cross and Blue ShiE>1d m8di.ral i.nsurance iR available" at group peemium raf.,.t-i. 

The pJa.n includes comp.rchcnsivP Blue Cross, Flchcclult" D Blue Shield benf'fi.tR, and .maJ,)r 

medlcal protection. Participati<rn is opt;l0n::iJ. c.._,_F k--\' 

RETIREMENT 

All f:uJl-f.irne faculty m<>mht"\rs aTe rPquired to partic'ipat0 in thP RyAl:r•m of retir,>1 nent. 

The Teachers' Insurance and Annuity AssociaUon (TIM) and College Ret;h·cmenl; Equi f;ic,::-; 

Fund (CREF) progrnmR are organized upon tho contributory-reser ·e plan. Deductfnn:-: Le0.omv 

effective affor complelJon o~ 011.A yP-ar of employment and af,;er the age of tMrt.v. The rn•t>Jimlnar.v 

service period of r>ne year is wai.ved foi an employee who already owns a TTM contra,:1;. 

P'l ttiejpa.Unn hr>forc> t.he age o.f thirty i.s opt;i.onal after ooe year of s<ffvicf•. SaJar.v dedu, ~l;lons 

-IR-



are madP of 5 percent, while the CollegP adds 10 percent. Detailed information about the 

retirement systE>m, with iHustrations of retirement figures, is avaHable in ~he Busin~ss O!fi.ce. 

SABBATlCAL AND LEAVES-OF-ABSENCE ---- -
Sabbaf;ic_9J. Lt>ave~ - .Each yAar the Presi.denl; may approve a numbr->r of re>quests fo1· 

sabbati.cal lea.ve for one semester with full pay or two semesters at one-ba.lf base contrart. 

An applieRnt must hnve been a full-time member of the Northern Kenturky f;tate CoHege faculty 

for at least six years, The .number- of sabbatical leaves that can be awarded in any year \-VHl 

be contingent upon 1.hC' funds avaUahle and for the extent to whieh tbA applif':rnts' deparb11t ,ll'.:~ 

are able to arrange for thr·ir absence. 

):.el!-ve-of-Absence - A facu.lt.y member may be allowed a leave-of-absence fo:r: one year-

without; MmpensFttion, to carry on research or to accept an outs i.de assign.n'Hmt whi.ch win 

enhance the worth of the facu.lf;y member to the College. In these casPs, salary incrcnwnl.s 

and promoti.ons wUl be stated as if the faculty member were in residcncf' during thP, pe1·h1d. 

Under appropTi.ate circumstances, a leave-of-absence may be extendPd to :t se1:ond year. 

Military and maternity leaves may be granted. 

AMERICAN ASSOCIATION OF UNIVERSITY PROFESSORS 

The> Northern Kentucky State CoJ!ege chapter of the American Associati.on o.f Uni.vrmciity 

Professors i.s open to all faculty members who teach at least haJi a normal load or cari·y an 

equivaJent res1:•nrch load. Recognized and encouraged by the CoUege Admi.nistration, the~ 

Chapter, nmong other projects, sponsors frequent, i.nformaJ. luncheon meetings with the 

President of t;he Collegf'. 

WOMEN'S SOC IE TY 

The Northern Kentucky State Col ege Women's Society seeks to provide social 

contnct;s through promoti.on of an:v worthy cause :related to the College. MemberRh'i.p ii-; 

orPn fn :1~. !'.,1<.·!l tv wi.vNi and womE>n facuJty and stn.ff membPrs. -19-



FACULTY IDENTIFTCATIO. CARDS • 

To aid in identification, especiaUy fo:r those new to the area, the CoV.ege issues color 

photo idc-inti.fi.cation cards early each Fall Semester. The Public RelaUons OfficP. supervises 

this operation. 

CAMPUS P ARKTNG 

The College provides special areas for faculty parking. Car sU.ckers, <"'osting a 

nominal amount and indicati.ng facult;y status, should be purchased from the Busi.ness Office 

a.f; the begi.nni.ng of each school year. The limi.t i.s one sticker per faculty member. 

Also provided by the College is parking for visitors to the campus. ltl.formation on 

-~cUitating this may he obtained from the Business Office. 

OFFICE SUPPLIES 

Standard supplies, from stationery to chnlk, are available from the C0Uege. 

Responsibility for handling these .c:;upplies rests with the department chairmen. 

DUPLlCATJNG SERVICES A..'l\TD OFFICE MACHJNES 

A Pre.c:;s Rno.m, equipped with di.Uo, mi.meo, off set, and Xerox Machines, exists for 

Faculty mc~mriers' use. Staffed by student personnel, the facW.ty is avai!abfo for u.c:;e by the 

.facuJ.ty for CoUcge related business . While the attendants wUl run off :matnri.al for the faculty 

m,~mber, .c:;houJd the facult.v :member wish to run something off himself, h0 m:.iy do so after 

the student has sel; up the machin<~. 

POSTAL SERVICE 

Mailboxes arP ai:;signed to all College facu ty members . The.c:;e serve t:o hancU.e camp1Js 

communications as well as all other mail sent to individuals at thei.r Co leg'3 arldress . Mete.red 

postngr• is avaiJ.nhle in the Business Office for all correspondence rPlal;ed to aul;hori.zed school 

JJut-.in,·ss. M:iss maiHngs are handled i_n th,:, Press Room. -20-



COLLEGE VEHICLES 

College vehicles may be used for offi cial business by full-time e.mployel:'s . Requests 

for such use go through one's chairman to the Business Office. Ample notification should be 

given for such .req1Jested use. 

KEYS 

Offic'e and bui di.ng keys ma.v be obtained through one's chairman from the Maintenance 

Superi.ntcndont. Key holders may not permit the key to be used i.n making a duplicate and 

care shouJ.d be taken that such keys are not used by unauthorized per.so1meJ.. Keys should be 

returned when a facuJ.ty member terminates employment with the College or takes a leave 

of absence. 

RECEPTION CENTER 

The College maintains a Reception Center on the campus. As wo.U as its use for meetings, 

the Center offers accommodations for overni.ght guests of the College. Thi:' Pub.lie Relations 

Office handles these matters. 

USE OF F'ACILITIES 

Reservation .for special use by faculty of the au.di.toriu.m, meeting rooms, etc. should be 

made well in advance. Also when rooms are not being utilized for instructi.on, the College makes 

facilities available to school and community groups. Clearance for such use of these facilities 

is given by the administration. 

TELEPHONE SERVICE ------- ----
A Centrex System enables one to dial direct to any office on the campus. Long di.stance 

calls may be made from t,he College phones for official business only. WATS lines are available 

for calls made in Kentucky. The College prints, at the beginning of the Fall Semester, a 

FacuJ.ty and Staff Telephone Directory and distributes it to each facLLUy member. Extra copies 

are available i.n the office of the Vice President for Academic Affairs. 

RECnEATTON - ---------"-a~-
The College has reserved each Tuesday night for. the faculty and staff use of the Gymnasium. 
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