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BYLAWS 

NORTHERN KENTUCKY UNIVERSITY 

STAFF CONGRESS 

Article I - B~Q£~a~D~~~iY~? 
Section 1 - Responsibility. Staff Con9ress Representatives 
are bound to keep themselves- informed and to represent the 
majority interests of their constituency. 

Section 2 - Represent~tion 
a) All ~taft employees who are eligible to vote and 

who have one or more years of continuous permanent 
~ervice with Northern Kentucky University, as of 
the date of elections, are eligible to run for 
election to the Staff Congress. 

b) Eligible staff employees may nominate themselves or 
be nominated <with permission> by another staff 
employee. Employees may only be nominated in one 
constituency, and by established date~. 

c> Three Staff Congress Representatives shall be 
elected from each of the following five employment 
areas. as defined within the University 
Organization Chart. 

E.!!H~l2~m~o~ er~~ 
Gene~al Administration 
Academic Affair~ 
Studer.t Affairs 
Administrative Affair~ 
Physica~ Plant 

d) Two Staff Representatives will be elected from 
each of the following six employment categorie~~ 
as defined in the Personnel Policy and Procedure 
M:anua 1. 

Managerial/Supervisory 
Professional/Research Assistant~ 
Technical/Scientific 
Office Clerical 
Service Maintenance 
Sid lled Crafts. 

~> Ei9ht at-large Staff Congress Representatives will 
also be elected. 

- 1 -



f) 

Section 3 
~) 

b) 

c> 

d ) 

e) 

The total number of elected Staff Congress 
Representatives will be a maximum of thirty-five. 

- Elections Process 
Staff Congress elections shall be the 
responsibility of the Credentials and Elections 
Committee. 
Staff Congress elections should be conducted each 
year durin9 the month of November~ 
Staff-wide aemos of information should be 
circulated prior to the month of November each year 
to explain and announce the election process. 
Nominations will be accepted for a period of twG 
full weeks. Nominations must be in by 4:30 p.m. of 
the final day. 
One member of the Credentials and Elections 
Committee will be responsible for receiving all 
nominations in his or her office. 

1> A sealed envelope or a campus envelope 
will be required for use in submitting the 
nominations. 

2) The nomination must include the nominee's 
full name and constituency. 

3> A current list of all nominees and their 
constituency of nomination should be 
posted daily on a main floor bulletin 
board of the University Center. 

f) At the close of nominations a sample ballot listing 
3ll nominees and their constituency should be sent 
to each department for posting. · 

9> Elections should be conducted two full weeks after 
the close of nominations. 

h> A central polling location should be selected by 
the Credentials and Elections Committee and voting 
provisions made for night shift employee~. 

i> Eligible staff members who cannot vote during the 
designated times should be allowed to vote by 
absentee ballot. .Absentee ballot _procedures should 
be determined and announced by the Credential• 
and Elections Committee. 

j> All eligible voters ~hould have a maximum of 
thirteen votes. These will be: three from their 
major employment area, two from their employee 
category and eight at-large. 

Section 4 - Term of Office 
Each Staff Congress Representative should serve a two­
year term. Terms of office begin on January 1 of each 
year. 

Section 
~) 

5 - Vacancies 
Vacancies occur when an elected Staff 
Representative terminates employment at 
Kentucky University. 
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b) 

c> 

d) 

e> 

Sec·t. i or. 6 
.a> 

b) 

Vacancies occur when an elected Staff Cor.~ress 
Representative submits a written resi~natior. to 
the Staff Con9ress Executive Council~ 
A vac~ncy occurs when an elected Staff Cor.~ress 
representative fails to attend three consecutive 
:;chedu 1 ed 11eet i ngs .... . ... _ .... ·- . 
Replacements when a .vacancy occurs will be chosen 
by recomaendation by the Staff Con9ress Executiv~ 
Council with approval by the Staff Con9ress and 
will serve until the next Staff Con9res• 
general election. 
Staff Congress members who no longer represent the 
ori9ir.al area to which they were elected, due to 
char.~e in employment area or employment cate9ory, 
will serve until the next Staff Con9ress 9er.eral 
electior •• 
- . D•Jt i e• 
Staff Con~ress Representatives are expected to 
attend all meetin~s and to serve on at least one 
star.din9 committee. 
Staff Congress Representatives are expected to be 
familiar with the minutes of the previous meetir.9. 

!he Director of Personnel Services is an Ex-Officio non­
votin9 member of the Staff Con9res•. 

Article III - Qffi~~£? 

Section 1 - Officers 
The Staff Con9ress shall annually elect three officers from 
its own membership to serve for one year or until their 
respective successors have beer. elected and seated. These 
officers are the President, Vice~Presider.t, and 
Secretary/Treasurer of the Staff Con9ress. These officer~ 
shall also comprise the Executive Council. 

Section ~ - ~ Eligibility for Offic• ~ Who .. May Vote . 
All elected members of the Staff Con9ress are eli9{ble to the 
offices stated in Section 1 of this Article. Only elected 
members of the Staff Con9ress may nominate or cast ballots in 
t.he election of any officer of the Staff Con9ress. 

Section 3 - Elections of Officers 
a) Elections to the offices stated in Section 1 of 

this Article shall be conducted at the January 
meeting of the Staff Congress. 

b) The Parliamentarian of the Stat~ Congress shall be 
the presidin9 officer for that portion of the 
meetin~ devoted to such elections. The 
Parliamentarian shall appoin~ two . members of the 
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Staff Congress to serve as tellers in the counting 
of the votes cast in. these elect ions • .. Ar•y .... te 11 er 
nominated tor any .office shall be ineligible to 
serve as a teller in the counting of the votes for 
the office to which he/she has been nominated, in 
which case the Parliamentarian shall appoint a 
temporary teller to serve. 

c) An election to fill .:. . v ;acar.cy in .. the office of 
~ither Vice-President or Secretary/treasurer of the 
Staff Congress shall be conducted at the next 
regular meeting after such vacancy occurs and such 
election shall be conducted as prescribed in 
Subsection b of Section 3 of this Article. _ 

Section 4 - Duties of the President. 
The duties and functions of the President of 
sh:all be: 

Congress 

a) 

b) 

c) 

d) 

f) 

To preside at all meetings of the Staff Congress. 
Io determine, in consultation with the 
Secretary/Treasurer of the Staff Congress, the 
~genda tor all meetings of the Staff Congress. 
To issue calls for both regular and special 
meetings of the Staff Congress through the 
Secretary/Treasurer and in accordance with Section~ 
3 and 5 of _ Article .. JV _of .these Bylaws_ . ... 
To receive all matters directed to the Staff 
Congress and to refer these to Staff Congress 
to one of its committees, as appropriate. 

or 

To represent the Staff Congress in the University 
community ~ and in the community at large. 
To appoin~ all ad hoc ... committe~• of the Staff 
Congress as set forth in Article VI of the Bylaws 
and to appoint representatives to University wide 
committee~. 

To enforce the Constitution and Bylaws of the Staff 
Congress. 

h) To exercise other duties and functions of a 
presiding officer as may be additionally specified 
by ___ the Staff . Con_g_r ess ·- --· ...... . .............. . 

Section 5 - Duties . of the Vice-Pr•sident 
The duties of the Vice-Pr•sident of the Staff Congress shall _ 
be: 

b) 

·- · .. 

c) 

To preside at meetings of the Staff Congress in the 
absence of .the President._ 
To become President of the Staff Congress in the 
event a vacancy occurs in the office of President 
of the Staff Congress and to notify members of the 
Staff Congress that he/she has become . President. 
To represent the Staff Congress when appointed to 
do so eithe~ by the President of the Staff 
Congress or by the Staff Congres~. _ 
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d) To perform other duties as may be deemed necessary 
by the President of the Staff Con9ress~ 

Section G - Duties of the Secretary/Treasurer 
The d•Jties and f'•Jnctions of the Secret:uy/Treasurer of the 
Staff Con9ress shall be: _ 

a) to keep accurate minutes of regular and special 
meetin9s of the Staff _Congress •. 

b) To distribute copies ot the minutes of regular 
meetings to the membership of the Staff Con9ress no 
later tha~ $ive working days _ prior . ~o _ the _next. 
regular meetin9 of the Staff Congress~ 

c> to distribute copies of the minutes of special 
Meetin9s to the membership of the Staff Con9ress nG 
later than three weeks following the special 
meeting of the Staff Congress. 

d) To keep a roll of the membership of the Staff 
Congress and an accurate record of each 
Representative's attendance at meetings of the 
Staff Cor.gr ess. 

e) To assist the President in determining the agenda 
for meetin9s of the Staff Con9ress as set forth ir. 
Section 4 of Art ic 1 e _.IV __ of these Ecyl aw$. _ 

f > _to issue notices for ___ all meetings of the St-3ff 
Congress as set forth in Section 3 of Article IV of 
these -By 1 aws. 

g) To preside at meetings of the Staff Congress in the 
absence of both the President and Vice-President 
.3nd . to appoint .;a _ Secret:Hy_ Pro-tem to ____ record the 
minutes of such meetings. 

h) To perform other duties as may be deemed necessary 
by the President of the Staff Congress. 

Section 7 - Appointment and Duties of the Parliamentarian. 
Within one week following the election of officers, the 
President of the Staff Consress shall appoint one member of 
the Staff Congress or a staff member at-large to serve a~ 
Parliamentarian of the Staff Congress. !he duties of the 
Parliamentarian shall be: 

a> To assist the President in maintaining order and 
decorum at meetings of the Staff Congress. _ 

b)r To ir.terpret _ and .:apply __ ,B.Qt!!t1~-BY1!L...Q!_Qt9!!:. 
<latest revi•ion> when _so requested by either the 
President of Staff Congress or by motion duly 
adopted by the Staff Congress. 

c> To serve as presiding officer of the Staff Congress 
only for that portion of the January meeting of the 
Staff Con.gr_es_s __ o_f_ each_ year __ ~-d•Jr i_ng which of_f i c~r_s_ 

of the Staff Congress are to be elected in 
accordance with Section 3 of this Article. 

d) To keep and maintain an accurate and up-to-date 
copy of the Constitution and Bylaws and all 
amendments made thereto and to transmit the same to 
his/her successor. 

- 5 -



"' -

e> To serve as Parliamentarian tor a term of one year 
conciurrent with the term of _the President ot the 
Staff Congress.. 

Article IV --~~!~iD9§ 

Section 
meetings 

1 - Time. !he Staff Congress shall hold 
as determined by the Executive Council. 

Section 2 - Place. The Staff Congress shall hold its regular 
meetin9s in a location determined by the Executive Council. 

S~ction 3 - Notice of Meetings. Written notice, statin9 the 
place, date, and hour of each meeting, shall be delivered to 
members of the St~ff Congress not less tha~ five working d~ys 
before a regular meetin9 and not less than three workin9 days 
before a special meeting. 

Section 4 - Agenda. The President of the Staff Congress, in 
consultation with the Secretary/Treasurer, shall determine 
the a9enda for each meeting. 

a> All committees ot the Staff Congress and individual 
members of the Staff Congress aay submit a9enda 
items to the Secretary/treasurer not less than ten 
working days before a regular meeting~ 

.b > !he __ Se_cr_etar y/Trea~vr .. e.r . ot> .... the .. SJ,at.t' ____ Co_ngr ess sha 11 
deliver a copy of the agenda to each member not 
less than five working days before a _ regular 
meeting and not less than three working days _before _ 
a special meeting. 

c> The order of the agenda shall be in accordance with 
&Q~!t~~!--B~l~§ __ gt __ ~t~~r (latest revision). Any 
conflict between this source and the Constitution 
and Bylaws of the Staff Con9ress shall be resolved 
in favor of the Constitution._ and _Bylaws. of th• 

. Staff Con9ress.. 

Section 5 - Special Meetjngs. A special meeting of the Staff 
Con9ress may be called at the discretion ot the President and 
shall be called within ten working days of a written _ petition . 
submitted __ to _the P r e.s ide n t _by __ . twenty-five . ..Percent . of the __ 
members or by a majority vote of those present during a 
meeting of the Staff Congress. _ 

Section & - Open Meetings. Meetings of the Staff Congress 
shall be open to non-members. Visitors shall be seated 
separately from the Representatives and will be recognized by 
the President only when prior arrangements have been made 
with . t _h.e Presi _d~nt. ___ _ .. __ 

Article V - ~2!iD9 

Sectiora 
Coragress 

1 - Voting. Voting during each meeting ot the Staff 
shall be by a method determined by the President at 
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the time of the vote. The total vote shall be determined by 
the President, who may _ appoint two Representatives to assist 
in totaling the number of votes. 

Section 2- Roll Call Votes. _A roll call vote may be called 
at the discretion of the President and shall be called upon 
request _ of .a __ Repr esentat i v_e __ w i t _h __ c _or.currer:rce __ of _ one~-~h.i .r d .of. 
voting members present. A roll call vote shall be called 
~utomatically in case of a contested vote. 

Section 3 - Quorum. Article VIII of the Constitution provides 
that a quorum shall be fifty-one percent of the current 
elected membership. 

Section 4 - Debate. Debate or discussion shall be limited to 
twenty minutes per motion after said motion unless an 
extension of time is voted by two-thirds of voting members 
present. The time shall be kept by the Vice-President. 

Section 5 - Tie Votes. The President or presiding officer 
shall vote only in case of a tie vote. 

Sect_ion 1 - Function. It shall be the function of standing 
committees to provide the Staff Congress with working bodie~ 
that entail specific areas of responsibility to enable a 
planned and coordinated direction for the business of the 
St::lf'f Congress. 

Section 2 
.;i ) 

b) 

c) 

d) 

- Appointftter.t. 
Each year at the January meeting, or when a vacancy 
occ•Jrs, the Exec•Jtive CotJncil, described in Sectiort 
3 of this Article, shall report to the Staff 
Congress existing vacancies in standing committee 
memberships and shall submit to the Staff Congress 
the name ot a Representat~ve £t_!D--~li9i~l~--§~!lf 
!~m~~t, as defined in Article IV, Section 3, ot the 
Staff Congress Constitution, for each vacancy 
existing or known to have occurred~ 
After the nominations of the Executive Council have 
been reported to the Staff Congress, the President 
of the Staff Congress shall then call tor 
nominations from the floor before nominations are 
closed and voting commences. _ A majority vote shall 
be required to elect. 
A Representative may serve on more than one 
standing committee when the need yequires. 
Standing committees shall be composed of a _minimum 
ot five members including a chairperson, three 
quarters of which must be elected Representative~. 
One member should have served on the committee the 
previous ye:u. 
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e) The Executive Council shall establish an 
appropriate __ month for each or the standing 
committees to present to the Staff Congress ~ 

report reflecting the progress made in the past 
year, and its recommendations for developing plan• 
and goals for the year ahead. 

Section 3 _- Standing Committees. Current Standing Committees 
are: 

a> Personnel Policies Committee. 
This committee shall function in an advisory and 
coordinating capacity to continuously make 
recommendations for adjustments, improvements, and 
refinements in all personnel policies. The 
committee _shall also study other matters as may b~ 
referred by the Staff Congres•. 

b) Personnel Benefits Committee. 
This committee sh~ll function in an advisory and 
coordinating capacity to continuously make 
recommendations for adjustments, improvements, and 
refinements in all personnel benefits. Ih~ 

committee shall also study other matters as may be 
referred by the St.'3ff Congres•.• _ 

c> Credentials and Elections Committee. 
The basic goal of the Credentials .and Election~ 
Committee _sMall be. to _ cond~ct~ontinuing _ st~dies of 
the structure of the University support staff in 
order to insure that the Staff Congress continues 
to represent all Staff employees fairly. In 
addition, the Credentials and Elections Committee 
shall be charged with the certifying of candidates 
for election, the conduct of elections of 
Representatives to the Staff Congress as set forth 
in Article I of these Bylaws, and such other 
matters as may be referred by the Staff Congres•. 

d) Finance Committee. 
1> The Finance Committee shall recommend to the 

Staff Congress when necessary a budget 
itemizin9 funds needed to sustain the 
operation of the Staff Congress. 

2> The Secretary/Treasurer of the Staff Congress 
shall be an Ex-officio, non-voting member of 
the Finance Committee. 

e> Liaison Committee 
The Liaison Committee shall maintain continuing 
liaison with the Faculty Senate, Student . 
Government, the administration, and other 
University 90verning bodies that may be pursuin9 
similar or common goals to facilitate coordination 
and permit joint effort and cooperation on matter• 
of mutual interes~ and direction. 

f) Constitution and Bylaws Committee 
This committee shall continuously make 
recommendations for adjustments, improvements, and 
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... .. 

Section 4 
.~) 

c) 

refinements to the Constitution ~nd Byl~ws. The 
committee sh~ll ~lso study other m~tters as m~y be 
referred by the Staff Congress. 

- Chairpersons of Standing Committees 
The E~<ec•Jt i ve 
Congress the 

Council shall recommend to the Staff 
name of ~ representative for each 
vacancy existing on standing c h.-air per son 

committees. 
Appointment is by 
Congress. 

majority vote of the 

Duties of Standing Committee Chairpersons shall 
be: 
1> To call for and preside ~t all meetings. 
2) To determine the .agenda for each committee 

meeting. 
3> To insur~ that .all matters .as may be referred 

to the committee by the St~ff Congress .are 
followed through to conclusion. 

4> Where necessary, to insure that committee 
conduct is governed by procedures cont~ined in 

-··-· __ jQbert_:~ __ fH!!!!_Qt_.QtQ!t.- < 1 a test rey_ is ion) irs_ 
the consideration of all matters so referred. 

Section 1 - Authority. The President of the Staff Congress, 
in consultation with the Executive Council, may appoint such 
ad hoc committees as m~y be necessary for accomplishment of 
cert~in specific projects and for special purposes. 
Composition of ad hoc committees shall be recommended by the 
Executive Council. 

Section 2 Limitation. An 
responded and completed its 
.automatically discharged. 

-!:ld hoc 
:sss i gned 

committee th.3t 
t .'3 s 1<. o r p r o j e c t 

h:~~; 

b: . 

Section 3 Appointments. Appointments made under the 
.authority granted above shall be approved by a majority vote 
of the Staff Congress. These appointments shall expire with 
the term of the President of St~ff Congres• • . 

Section 1 Appointment. The _President of the Staff 
Congress, in consultation with the Executive Council, may 
appoint Representatives to University-wide committees as 
necessary. Appointments m~de shall be temporary pending 
confirmation by the Staff Congress. The President of the 
Staff Congress shall report .appointments so m.ada .at the next 
regular meeting of the Staff Congress. A majority vote of 
those present shall be required to confirm each .appointee. 
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Section 2 - Term. Representatives appointed to University­
wide committees shall serve for the term specified by th~ 
committee or for that portion of the committee term 
concurrent with their term of office in the Staff Con9ress. 
If no term is specified by the committee, the Representative 
shall serve concurrent with his/her term of office. 

Section ·3 Reports. Appointees to University-wide 
committees shall report to the Staff Con9ress the proceedin9s 
of University-wide committee meetin9s at the meetin9 of the 
Staff Con9ress followin9 said University-wide committee 
meetin9. 

Section 1 - Petition. Any proposal to amend these Bylaws 
shall be submitted by a written petition si9ned by two 
Representatives at the Staff Con9ress at any re9ular meetin9 
of the Staff Con9ress. 

Section 2 Process. These Bylaws may be 
majority vote of those members present and 
meetin9 of the Staff Con9ress at which a quorum 
provided that at a previous . meetin9 the proposal 
been presented and discus~jd. 

Revised July 1986 
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