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BY-U. \.-.'S 
lWRTHERN KENTUCKY UNIV£RSJ TY STAFF CONGRESS 

REVISED 

January 1985 

Section 1 - Responsibility. Staff Congress Representatives are 
bound to kt>c:-p thj~;nse lvcs informed an d to represent the majo rity 
:interests of th e ir constituency. 

Section 2 
a) 

b) 

c) 

- R ~prcsen tation. 

All stilff empJoyees '>/ho are eligible to vote and "-'ho h a ve 
one or more y ea rs of continuous penna nent service with 
)';orth e rn Kentucky Univ~:ers:ity, as of the oate of e]ect:il111S, 
are eligible to run for e J ection to the Staff Congress. 
Eligible staff employ ees ma y nolllinate themselves or be 
nominated (with permission) by another staff e;T,ployee. 
Employees may only be nominated in one constituency, 
and by established dates. 
Two Staff Congress Representatives shall be elected 
from each of the following five ernplo~nent areas, as 
defined within the University Organization Chart. 

~mployrnent Areas 

General Administration 
Academic Affairs 
Student Affairs 
Administrative Affairs 
Physical Plant 

d) Two Staff Representatives will be elected from eac h of 
the following seven employment Categories, as defined 
by the Office of Personnel Services: 

e) 

f) 

Categ~ 

Administrative 
Managerial/Supervisory 
Professional/Research Assistants 
Technical/Scientific 
Office Clerical 
Service Maintenance 
Skilled Crafts 

Six at-large Staff Congress Representatives will also be 
elected. 
The total number of elected Staff Congress Repres entatives 
will be a maximum of thirty. 
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Sc:ction 3 - E1r·cUon PrcH' r">S. 

a) Staff Congress c]c-cUons shall be tr1e rc 'S lJ Oll~ jbility of ~ 

the Crr"dentials .1nd ElecUons Co1•:miltPe. 
b) Staff Congre s s elections should be co:":'l Clr ,d e a ch y •·;; r 

during the F' Onth of October. 
c) Staff - ~.•ide iTJbnos of informaUon should be ciJ.cuJ ~~ t r -d 

prior to the month of October each year to ~-.;plain a nd 
announce the election process. 

d) Nominations will be accepted for a period of t~>-> o full 
weeks. Numinations must be in by 4:30pm of the fi nal 
day. 

e) One mc~mber of the Cr t:' d entia]s a nd E1ections Cc>,. •, itt r· e 
will be responsible for receiving all n c•minrJtlolls jn 
his or her office. 

l. A sealed envelope or a campus ~nvelope will be 
required for use in subFJ:itting the n o;n i n.J ti on s. 

2. The nomination must include the n mn in ee's fuJl 
name and constituency. 

3. A current list of all nominees and their consti­
tuency of nomination should be posted daily on a 
main floor bulletin board of the University Center. 

f) At the close of nominations a sample ballot listing all 
nominees and their constituency should be sent to each 
department for posting. 

g) Elections should be conducted two full weeks after the 
close of nominations. 

h) A central polling location should be selected by the 
Credentials and Elections Committee and voting provisions 
made for night shift employees. 

i) Eligible staff members who cannot vote during the de­
signated times should be allowed to vote by absentee 
ballot. Absentee ballot procedures should be determined 
and announced by the Credentials and Elections Committee. 

j) All eligible voters should have a maximum of ten votes. 
These will be: two from their major emplo;~ent area, two 
from their employee category and six at-large. 

Section 4 - Term of Office. Each Staff Congress Representative 
should serve a two-year term. Terms of office are staggered so that 
half are elected each year. Terms of office begin on Nov~~ber 1 of 
each year. 

Sectio~ 5 - Vacancies 
a) Vacancies occur when an elecced Staff Congress Representa­

tive terminates employment at Northern Kentucky University. 
b) Vacancies occur when an elected Staff Congress Representa­

tive submits a written resignation to the Staff Congress 
Executive Council. 

c) A vacancy occurs when an elected Staff Congress representa­
tive fails to attend three consecutive meetings. 

d) Replacements when a vacancy occurs will be chosen by rec­
ommendation by the Staff Congress Executive Council with 
approval by the Staff Congress and will serve until the next 
Staff Congress general election. ~ 

e) Staff Congress members who no longer represent the origina~ 
area to which they were elected, due to change in employ­
ment area or employment category, will serve until the next 
Staff Congress general election. 
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St-ction 6 
a) 

b) 

-- Duties . 
Staff Con gr!:'s s Representativ e s are D:pected to at1 (-nd 2] 1 
r.H·et ings a nd to serve on at l ea st one standing cu,~, ;ni t tee . 
Staff Congres s Representa Lives are E:):pected to be f; ,-,, ; 1 ja r 
with th e minu tes of the p reviou s ~ee ting. 

The Dirt-c tor of P ersonnel Se rvic e s is a n Ex-officio non--voting ill ( :;l11le r 
of the Staff Cong r es s. The Director of Pers omwl Servic e s h as \•c>t ·ing 
privil eses in the el2cti on of Staff Congres s Repr esen tatives. 

Arti cle III - Officers 

Section l - Officers. The Staff Congr es s s hall annually elect three 
officers f rom its o\..'n r,_ ,-mbership to serv e for one y ea r or until 
their respective successor s h a ve b een elected and seated. TI1~se 

officers are the President, Vice-President, and Secr eta ry/Tr easurer 
of the Staff Congress. These officers shall also comprise the 
Executive Council. 

Section 2 - Eligibility for Office- \..,.ho Hay Vote. All elected members 
of the Staff Congr es s are eligible for election to the offic es sta ted 
in Section l of this Article. Only elected members of the Sta ff 
Congress may nominate or cast ballots in the election of any officer 
of the Staff Congress. 

Section 3 - Elections of Off i cers. 
a) Elections to the offices stated in Section 1 of this 

Article s hall be conducted at the Nov6~ber mee ting of the 
Staff Congress. 

b) The Parliamentarian of the Staff Congress shall be the 
presiding officer for that portion of the meeting de­
voted to such elections. The Parliamentarian shall 
appoin t two members of the Staff Congress to ser:ve as 
tellers in the counting of votes cast in these elections. 
Any teller nominated for any office shall be ineligible 
to serve as a teller in the counting of the votes for 
the office to which he/she has been nominated, in which 
case the Parliamentarian shall appoint a t emporary teller 
to serve. 

c) An election to fill a vacancy in the office of either 
Vice-President or Secretary/Treasurer of the Staff 
Congress shall be conducted at the next regular meeting 
after such vacancy occurs and such election shall be 
conducted as prescribed in Subsection b of Section 3 
of this Article. 

Section 4 - Duties of the President. The duties and functions of 
the President of the Staff Congress shall be: 

a) To preside at all meeti ngs of the Staff Congr ess . 
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h ) T u rl 1 · 1 1 · 1 1 1 i 11 P , i n r · 1 111 ~' 11 1 t.1 1 i r) n \..' i t h I. 11 c S 1 · r · r 1 L• r y j 
T11· ·~· '11 1·1 of t 1• r• ~;t;-d f l.r oil);J r·~cc; , 1 1!1~ :J{~•· J~<la f<ll :• 11 
1111 ' 1 · 1 i 11/:~; of t1,r • ~~~ :d f r.IIIJ): I r··:~;. 

c ) To i ~ . : . 'l!~ c ;; 1 1 s f o r 1 " ' 1 11 1 1 • L, lJ 1. n . 1 11 d : 1 • 1 · 1 · i : J] u" 'I' 1 i " . · 

1 he~ St :~ 1 f Cougr( ·~-~ ~; t h1 un0h 11•e ~;( ·c· rr ·t.1ry /TJ • ·:~~ 111 t'T . ,, 

in ·"'' • • I r1 :J 1JC ' P. \..Ji th St ·r·t i(>nS 3 :n 1d 5 nf /111 ir1e JV ,,f 

tJ,c-s e By - l:~ ws. 

d) To rec e ive all matters directed Lo tlte Staff Co nL,J r·:·s 

and to refer these to the Staff Cong r~ss or to one of 
its con@ittees, as appropriate. 

e) To rcpl'L'S •ont the Staff CongrPss in the Univ~:rsi Ly 
co:·,;ouni ly an d in the COL•nunity a t J<;q:,e. 

f) To 2ppoint all ad hoc committees of the Staff Congres s 
as set forth in Article VI of the By-Laws and to 
appoint Representatives to University wide conuni tt ees . 

g) To enforce the Constitution and By-La\,'S of the St<Jff 
Congress. 

h) To exercise other duties and functions of a pr esiding 
officer as may be additionally specified by the Staff 
Congress. 

Section 5 - Duties of the Vice-President. The duties of the Vic:::­
President of the Staff Congress shall be: 

a) To preside at meetings of the Staff Congress in the ab­
sence of the President. 

b) To become President of the Staff Congress in the event 

c) 

d) 

Section 6 
functions 

a) 

b) 

c) 

d) 

e) 

a vacancy occurs in the office of President of the Sta=f 
Congress and to notify members of the Staff Congr es s 
that he has become President. 
To represent the Staff Congress when appointed to do so 
either by the President of the Staff Congress or by the 
Staff Congress. 
To perform other duties as may be de emed neces sa ry by ~he 
President of the Staff Congress. 

- Duties of the Secretary/Treasurer. The duties a nd 
of the Secretary/Treasurer of the Staff Congress shall be: 
To keep accurate minutes of regular and special meetings 
of the Staff Congress. 
To distribute copies of the minutes of regular meetings 
to the membership of the Staff Congress no later than five 
working days prior to the next regular meeting of the Staff 
Congress. 
To distribute copies of the minutes of special meetings to 
the membership of the Staff Congress no later than three weeks 
following the special meeting of the Staff Congr es s. 
To keep a roll of the membership of the Staff Con gres s 
and an accurate record of each Representative's attendance 
at meetings of the Staff Congress. 
To assist the President in determining the agenda for 
meetings of the Staff Congress as set forth in Sec tion 
4 of Article IV of these By-Laws. 

I f) To issue notices for all meetings of the Staff Congress 
as set forth in Section 3 of Article IV of these By-Laws. 

~: 
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g) To presjdc at mcPtings of the SL:;ff Conp,ress in tl1e 
absr ~ JJc-e of both the J'r.-~sidc-nt and Vic:c-T'u·sl.L-nt ,, 1 ,d to 

"i'roi.nt a S•·crctary Pro ~- t · PJn to rr·cord l11e JJtimJt.cs of 
S\lCh l i ~< · f: t ings. 

h) To pc!rfolm other clutic's as n~ay he du -;n c·d nPcr·.· : ~ · .. ·,ry Ly 
the F1~. - si dent of the Staff Congress. 

Section 7 - Appointment and Duties of <~ he Parliamentarian. 
Within one ~Pek follo~ing the election of officers, the 
Pr e sident of the Staff Congress shall appoint one ffiernbe r of 
the Staff Congress or a staff lo C:cnber at-]arge to sr:rve ?.. S 

J-';,rli a!k ntarL:;n of t11e Staff CongrF~ ss . TI1e duties of the 
Pa rli~mentarian shall be: 

a) To assist the President in maintaining order and dr-cc >Jom 
at meetings of the Staff Congress. 

b) To interpret and apply Robert's Rules of Order (l :H1·st 
uvis:ion ) when so requc:'~-t~d-b-y -~it~h·~-r-~-th~- p~;;-idPnt of 

the Staff Congress or by mo tion duly adopted by the 
Staff Congress. 

c) To serve as presiding officer of the Staff Congress 
only for that portion of the Novrmber meeting of the 
Staff Congress of eac h year during which offic ers of the 
Staff Congress are to be elected in accordance with 
Section 3 of this Article. 

d) To keep and maintain an accurate and up-to-date copy of 
the Constitution and By-Laws and all amendments made 
th~reto and to transmit the s~me to his successor. 

e) To serve as Parliamentarian for a term of one year 
concurrent with the term of the President of the Staff 
Congress. 

Section 1 - Time. The Staff Congress shall hold regular meetings 
a s determined by the Executive Council. 

Section 2 - Place. The Staff Congress shall hold its regular 
meetings in a location determined by the Executive Council. 

Section 3 - Notice of Meetings. Written notice, stating the 
place, date , an d hour of each meeting, shall be delivered to members 
of the Staff Congress not less than five working days before a 
regular meeting and not less than three working days before a 

special meeting. 

Section 4 - Agenda. The President of the Staff Congress, in 
consultation with the Secretary/Treasurer, shall determine the 
agenda for each meeting. 

a) All committees of the Staff Congress and individual 
members of the Staff Congr·ess may submit agenda items 
to the Secretary/Treasurer not less than ten working 
days before a regular meeting. 

b) The Secretary/Treasurer of the Staff Congress shall 
deliver a copy of the agenda to each member not less 
than five working days before a regular meeting and 
not Jess than three working days before a special meeting . 



,. ) Tl1<' ''" ],-r of tl1!' " ) ~ ' 11<1:1 :.h,,ll 1•" in .; <·c ord ., ncc 1-.• i i h 
1\t• l · t · JL's T~n]('S of 0Jdt~ r (1:11t· :; t J t vi ~ ion). J,n y , .,,lflic· t 

lo C' t ~-· •·• · n this :.o,Jrce :n 1d 1 he C o 11 s 1 i 1111 ion ;, nd By ·· L v:; .,f 
the St ai f Cnnt.;re:.i s s h :'lll be r ec; n] \' I' d in f: ,vor of 1 :lf' 
r,.,1 1:; t i 1 ut ion ;;nd By L •I,'S of t lw ::;t,, 1 f Co nf, H·:-. s. 

Ser.tion 5 - SpPrial NPetings. A sp e dal mc et ·ing of the Stat£ 
Congre s s may be called at the discretion of the President a nd 
shall be called within ten working days of a writt en pEtition 
s u b'T,itl Pd to the Pr es id e nt by tl; vnty - five p e r c-~ nt of the me:mber-s 
or by i3. ma jority v o te of I ho:~ e p1 cs •~ nt dur ing a J·,ee t in g of i h e 
Staff C: ongr es s. 

Section 6 - Open Me etings. Me etings of the Staff Congre s s shall 
be open to non- me mbers. Visitors s hall be sr:a t e d s e parately 
from the Representatives and will be re c ogni ~ ed by the Pr e sid e nt 
only when prior arrangeme nts have bt=-en made with the Presid ent. 

Sec-t ion 1 - Voting. Voting during Ci-lCh meeting of the Str~ff ( <HJS J <'S S 

s h<lJ 1 be by a method d e termined by the Presid e nt at the time of t he 
vote. The total vote shall be determined by the Pr e sident, "''ho may 
appoint two Representatives to assist in totaling the number of vores. 

Section 2 - Roll Call Votes. A roll call vote may be call~d at the 
discretion of the President and shall be called upon request of a 
Representative with concurrence of one-third of voting ~embers pr es~nt. 

A roll call vote shall be called automatically in case of a contest e d 

vote. 

Section 3 - Quorum. Article VIII of the Constitution provides that 
a quorum shall be fifty-one percent of the current elected memb e r s hip. 

Section 4 - De bate. Debate or discussion shall be limited to tw enty 
minutes per motion after said motion unless an extension of time is 
voted by two-thirds of voting members present. The time shall be kept 
by the Vice-President. 

Section 5 - Tie Votes. The President or presiding officer shall vote 
only in case of a tie vote. 

Article VI - Standing Committees of the Staff Congress 

Section 1 - Function. It shall be the function of standing colilln i t t e es 
to provide the Staff Congress with working bodies that entail spe c ific 
areas of responsibility to enable a planned and coordinated direction 
for the business of the Staff Congress. 

Section 2 - Appointment. 

a) Each year at the November meeting, or when a vacanc y o ccurs, 
the Executive Council, described in Section 3 of this Article, 
shall report to the Staff Congress existing vacancies in 
standing committee memberships and shall submit to the Staff 
Congress the name of a Representative or an eligible staff 
member, as defines in Article IV, Section 3, of the Staff 
Congress Constitution, for each vacancy existing or known 

to have occurred. 
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b) After tl1e ncn;,i_na t:ions of the E>:•"<utive Ccn!llc i l l1 :;vc ], •·n 
rl-portc~d to tl1e Staff Congress , the I'J es:i Jc ·nt of 1 he 
Staff Cc·ngres s sha ll th en rall for 110•',ii,?. 1 :il'ns f r<,m 1 he 
floo r before nom:inat:ions rJre c]o s'ed :.oi1 d ·vo 1 ing , -,~,;.,., 1"·.-s . 
A i~3.jor:i ly vote sha Jl be l Pqt•~r i'- d to ele<t. 

c) A Re pr esr: ntative ma. y serve on J:Jure 1l1 <: n (•Jle st.;,;,,1 i llg 
con~itt ee wh en the need r equi re s. 

d) Standing comi'1Jittees shall be composed of a mi n imum of 
five meJT,be rs including a chairperson, three quart Prs of 
which mus t be e l ec ted Repres entatives. 

e ) The E:-:t2cuti·ve Council s hall estab]i s h ~~ n co.pprop r :i:,te •c•nt' h 
for eac h of the standing cc. ;;·-~ :i ttc-e s to pre· sent to the 
Staff Congress a report r eflec t in g the progress ~ade i n 
the pas t year and :its reco;;,;TJf,n dat:ions for developing 
plrJns an d goa }s for the y ea r ;,hc;-ld. · 

s~c t:ion 3 - St;md :ing Con.m:ittees. Curr en t SLmding Connni tt: Pes ;nc : 
a) Personne l Polici e s Commi ttee 

This committee shall function in an advisory a nd 
coordinating capacity to continuously make recommendations 
for adjustments, improvements, and refin ements in aJl 
personnel policies. The committee shall also study 
other matter s as may be r e f erre d by the Staff Con.)_',! u;s . 

Personnel Benefits Committee. 
This committee shall function in an advisory and 
coordinating cc.pacity to continuously make recommendations 
for adju stmen ts, improvements, and refinements in all 
personnel benefits. The corrunittee shall a]so study other 
matters as may be referred by the Staff Congress. 

b) Credentials and Elections Co mmittee. 
The basic goal of the CredenUals and Elections Committee 
shal l be to conduct continuing studies of the structure 
of the University s upport staf f in order to insure th a t 
the Staff Congres s continues to represent all Staff em­
ployees fairly. In addition, the Credentials and Election~ 
Committee shall be charged with the certifying of candi­
dates for election, the conduct of elections of Representa­
tives to the Staff Congress as set forth in Article I of 
these By-Laws, and such other matters as may be referred 
by the Staff Congress. 

c) Grievance Committee. 
The primary concern of this committee is the redress of 
any grievance reported to it by any support staff member. 
This committee shall maintain a continuing liaison with 
the Department of Personnel Services and the Offi ce of 
Affirmative Action. More importantly, this committee 
shall take continuing action to follow up and insure 
that all support staff members who have fHed gri cv;m<es 
nrc :-~ble to S(' JVe without fear or tlln '<'lt of l(·pr\niir rHI 

or r e pri sa l. 
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d) l"iJ ,.!j J((' ( ~ ., Ji •i11> ' £: . 

1) ']'];(~ r; ; , : :J)I ' P Ct•\ J,; ,it t (' (' ~- h:Jl] ]"(· ( (, .· .. ;ui 1 0 1 ] , r~ ,........., 

S1ilff CIIJ!t;J<·~; s .... J,en ;" ·c r·~''' ;; ry a \ ,,;(;2 .. t i1c . b :ing 
f, 1 IHl s nc· c · rl •~ d t o sus L1 i n 1 l1 r: ' 1 i •, · 1 :, 1 i , . n , . f 1 1 , e 
S1 :l f f (:cqq;r£·:: s . 

/) '111t2 ~~,.,.1 l'1 .1 ty/ T J c .\~i\JJ ··r ,,f 1 he~ ~;1 ., ~I (' , 11:,1 , ·.s 
sl1a ll be .:m [x - off:icio, ;J o n - voting ;,,., : ., . r nf 
the Fin<>nce Coi ,;mittee. 

e) Li<Jison Corr.,nittee. 

TlH" LLlison C::r.q ;;;nittl'e s h:Jl} ; .. , iJt.-. in c n; ;ti ;,;•i,l ?, li :d~' on 

·.,·i 1 h tl;e F;.,·nlty S· ·n;Jt e, ~)t I I• ~· 11L r\1v r 1 ;,_., 111, 1 ] ; ,, :• d ­

,;, 'inistr.11inn, ;,nd otlH"r l' 1, i V•· r s i1y :>.)··' 'J • li ;·~ 1.," Jj, -s 
th ;.Jt ;;; ay he pursuing sind]ar or C' <>r•;1o n r, o a]s to f<Jrili1 a te 
coordination and pr:rmit joint pffort nnd cc• o pr ·ration 
on matters of muturJl int e rr~ st ;:, nd d:irl':ction. 

f) Constitution and By-La\..'S c c.;:n. :ittPe. 

This cor:;mittee sh<Jll continuously F:a ke rr: c o .• ~!r- ndations 
for adjustments , j ;,1provements , 2nd refin e;:; .c-n ts to the 
constitution and By-Laws. The ,·ommiteee shall also study 
other matters as may be referred by the Staff Congress. 

Section 4 - Chairpersons of Standing Committees. 

a ) The E>:ecutive Council shall n -- cor"mend to th e Staff Co ngr e ss 
the name of a Representative for each chairperson va cancy 

b) 
c) 

e>:isting on standing committees . 

Appointment is by majority vote of the Staff Congress. 
Duties of Standing Com~ittee Chairpersons shall be: 
1) To call for and preside at all meetings 
2) 
3) 

4) 

To detennine the agenda for each co;:;rmitt e e meeting. 
To insure that all matters as may be referred to 
the committee by the Staff Congress are followed 
through to conclusion. 

\.Jhere necessary, to insure that c0mrn:ittr•e conduct 
is governed by procedures contained in ~obert ' s 

Ru]~~of Ord_e r (latest revision) in the -~-;-~~j d--;::rat:i on 
of all matters so referred. 

Article VI~_-:- Ad Hoc Committees 

Section 1 - Authority. The President of the Staff Congress, in 
consultation with the Executive Council, may appoint such ad hoc 
committees as ma y be necessary for accomplishment of certain specific 
projects and for special purposes. Composition of ad hoc committees 
shall be recommended by the Executive Council. 

Section 2 - Limitation. An ad hoc committee that has res ponded 
and completed its assigned task or project is automatically dis­
charged. 

Section 3 - AppointmPnts. Appointments made under the ;l JJt];nrity 
granted above shall be approved by a majority vote of the Staff 
Congress. These appointlllt~ nts shall expire with tl1e term of the 
President of the Staff Congress. 

-8-



C. 

Section l - />. p r;c;intiJ:ult. Tl1e rr c-sj rl, ·: l of the St ;:df t "lli;' ··~"S , in 
con~;, J]t <J t ·ion 1-.' jth the T>:<·< utive Coun <'i l, '-~'Y .-,,.p.di d ]-; , · ; · J· ·-· .• . ,:.•Iid·s 

to 11niversit.y-\.; ·ide , .. ,),· _;J it 1 , ,,,s ;~s ;H'C<·:; :.;Jry . .-\J .'jl< •i,li 11 1 s -· ~·· ·.],·Jl l 
be t (:;npor<:JLY p· ·n ding cunfi.u::;J t.ion by the St;~Jf Cll JJ L,J•·: -- s. ·:·)Jro 

Presid(;:n t of the Staff Congr es s sh;,ll l report a ;) j.wint ,,, , ·n ts :~o J••:nle 
at the next regular meeting of the Staff Congress. A ;::2jori ty 
vote of those present shall be required to confirm C'cch :~;))lc'in1 (·e . 

S·>.c t ion 2 - Ti·rm . 
co; :;·d.tl•·,•s sh;:Jll S•'tYe for the t. Prm Sj) •>·· ·ifi, -d by 1· i1 e •J'L -;!itt, •,' "r 
fo r that p o rtion of the cuJ r,lil ittee t erm concu1r-"nt v.' ith their term 
of office in the Staff Congr es s. If no term is specified by the 
coro;mit tee, tl1e Repr ese:nt a tive s hall serve cc,nrurrcont "''i th ]lis 1 .:rm 

of office . 

SecUon 3- Reports . App ointe ee s to l_1nh•~rs ity ·- wide comndt t• r•s sha ll 
report to the Staff Congr es s the proceedings of University-wide 
commi ttPe mr~etings at the meeting of the Staff Con gress fo] lowing 
sa id UJ1 ive 1 sity-w:ide cummi tt .-:> e JIIC' e ting. 

Section 1 - Petition. Any proposal to amend these By-Laws s hall be 
submitted by a written petition signed by tw o Repre sentatives of the 
Staff Congress at any regular meeting of the Staff Congress . 

Section 2- Process . Th es e By-Laws may be ame nded by a majori ty 
vote of those members present and voting at a meeting of the Staff 
Congress at which a quorum is present, provided that at a previous 
meeting the proposal to amend has been presented and discussed. 
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